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TECHNICAL NOTE: CHANGING TIME & DATE  ON XENMAIL

The information below is designed for Xenmail and Xenmail Lite with softkeys.

1. Log into  the operators mailbox as usual.

2. Press > MORE

3. Press > MGR

4. Press > SCHED

You will get prompted with the clock time and be asked “Do you want to change it?”

5. If you do press 1 if not press 2.

6. You will be asked to enter the  time. Enter 344* for 3:44.

7. You will be asked to press “1 for AM or 2 for PM”

8. Press the appropriate digit.

The mail will repeat the time back to you and asks if you want to change it.  If you do press 1  or press 2 if you don’t.

The mail then tells you the date.  If you want to change the date press 1 if not press 2 and exit by pressing the speaker button on your phone.

9. To change the date. The mail will explain how to do this

10.  Enter month.

11. Enter day of month.

12. Enter year as 4 digit number.

The mail will read back the date to you and will ask if you want to change it.  If you do press 1 if not press 2.

The mail will ask if you want to change the schedule range.  Press the speaker button on your phone to exit. 

Auckland: Level 15, Phillips Fox Tower�209 Queen Street, PO Box 91521


Tel +649 356 8490  Fax +649 356 8499





Wellington: Level 7, BNZ Center,�1 Willis Street,. PO Box 2377�Tel +644 472 3976  Fax +644 472 3961








NM  3792


